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    PHILIPPINE ECONOMIC ZONE AUTHORITY

         WHAT YOU SHOULD KNOW ABOUT PEZA’S                                                                                                   
REPORTORIAL REQUIREMENTS
Basic (Laws)


1. Rule XXI, Section 4 of the PEZA Rules and Regulations to Implement R.A. No. 7916, as Amended

“An ECOZONE Enterprise shall maintain distinct and separate books of accounts for its operations inside the ECOZONE and shall submit financial and other reports/ documents to PEZA on or before their respective due dates…”

2. General Circular No. 84-001 Dated January 2, 1984

“The herein guidelines shall apply to all PEZA-registered enterprises for operation in its various regular EPZs and industrial areas designated as special EPZs pursuant to Executive Order No. 567.”

“All PEZA enterprises in the zones shall submit to the Authority the following annual and quarterly reports as herein prescribed…”

“The enterprise shall submit the following reports to the Authority’s Project Evaluation and Review Department (PERD)1/ – Monitoring Unit  2/ on or before their respective due dates…”


1/
Now known as Enterprise Regulations Department
2/
Now known as Enterprise Services Division 

PROCEDURAL FLOW FOR VAT ZERO-RATING / 5% G.I.T. / LIST OF AVAILABLE INCENTIVES CERTIFICATE REQUESTS






























PEZA REPORTORIAL REQUIREMENTS

 (non-compliance is subject to penalties under PEZA IRR)

 TYPES OF REPORT



    DUE DATE

- Economic Zone Monthly Performance Report

 (EZMPR)  




   -
Every 20th day of the following month
* Annual Report

   -
90 Days after the end of the accounting period 

* Audited Financial Statement (AFS)
  
   -
30 Days after filing with BIR

* Quarterly Income Tax Returns
   
   -
15 Days after filing with BIR

(Including copy of O.R. of payment of 3% of the 5% 

GIT to the BIR and the O.R. of payment of 2% of the 

5% GIT to the LGU)

* Annual Income Tax Return (ITR)      
   
   -
30 Days after filing with BIR

(Including copy of O.R. of payment of 3% of the 5% 
GIT to the BIR and the O.R. of payment of 2% of the 
5% GIT to the LGU)

+ Breakdown/ Schedule of

   
  -
Together with the AFS & Annual ITR

   
Sales per Activity 

+ Breakdown/ Schedule of

   
  -
Together with the AFS & Annual ITR

   
Other Income

+ Data on Revenues and

   
  -
Together with the AFS & Annual ITR

   
Taxes Paid

▪  COA Annual Audit Report

   
  -
After the end of the year Audit Certificate

Notice of Start of Commercial 
   
   -
7 Days after the said date

                Operations

Replacement of any Board of  
   
   -
30 Days after the said change

              Director/ Member or Officer

Amendment of the Articles of   
   
   -
30 Days after registering with SEC

         Incorporation or By-Laws

Change of Corporate Name &  
   
   -
30 Days after the said change                      

Equity Ownership
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PEZA report forms can be accessed and downloaded from our website: www.peza.gov.ph
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For inquiries regarding these reports, please call our Tel. no.  556-6992 loc.423/424 or email us at esd@peza.gov.ph (Enterprise Services Division)

*  For Locator and Developer/ Operator Enterprises

+ Per MOA of PEZA and BIR

▪  For Developer/ Operator owned by the Government 
-  For Locator enterprises except Facilities and Utilities enterprises
PART XI OTHER PROVISIONS
Rule XXV – Miscellaneous and Transitory Provisions
Section 8.  Penalties. -
ADMINISTRATIVE FINES – The following schedule of fines and/or administrative sanctions shall apply to all ECOZONE Enterprises and/or to any person or group of persons who have committed violations of these Rules and pertinent circulars/memoranda issued hereunder:
· For late filing of financial statements, income tax returns, performance reports, annual reports and all other reports/documents as specifically enumerated under Section 4 Rule XXI or required under existing circulars of the PEZA: 

	
	Basic Fine
	Daily Fine

	1st Violation
	P 500.00
	P 50.00

	2nd Violation
	1,000.00
	150.00

	3rd Violation
	2,000.00
	200.00
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           APPLICANT		         ENTERPRISE REGULATIONS DEPARTMENT


                                                             (ENTERPRISE SERVICES DIVISION AND 


			           INCENTIVES MANAGEMENT DIVISION)





Checks Completeness of Documents








(START) Submits Letter Request





Informs applicant to comply with the required documents





Require-ments complete?





NO





NO





YES





Submits lacking requirements





Prepares the certificate; Incentives Management Division Chief & GM, ERSSG initial the final draft





DDG for Operations approves and signs the certificate





Notifies applicant to pick-up the certificate





Sends Company  Representative to            Pick-up the certificate





Issues Order of Payment for processing fee (P120.00)





Pays processing fee to the Cashier





Logs and releases certificate to applicant / Authorized Representative





Receives the requested certificate                                                            END
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