








                      PEZA Form. ERD.-4-F.001
Republic of the Philippines

PHILIPPINES ECONOMIC ZONE AUTHORITY (PEZA)

OFFICE OF THE DDGO – SERVICE REGISTRATION UNIT (SRU)
2nd Floor PEZA Bldg. Roxas Blvd. corner San Luis St., Pasay City

Tel. No. 551-3451 loc. 231 Website: www.peza.gov.ph
STANDARD APPLICATION REQUIREMENTS For Companies engaged in 
CUSTOMS BROKERAGE (CB), FREIGHT FORWARDING (FF)
and TRUCKING/HAULING SERVICES (T/H)

	DOCUMENTS
	NEW APPLICATION
	RENEWAL

	
	CB
	FF
	TH
	CB
	FF
	TH

	1
	Letter Request addressed to: Director General LILIA B. DE LIMA 
	x
	x
	x
	x
	x
	x 

	2
	Endorsement Letters from prospective PEZA clients (at least 1 company)
	x
	x
	x
	
	
	

	3
	Notarized Application Form (provided by PEZA)

Annex “A” -Anti-Graft Certificate (also notarized, see application form)
	x

x
	x

x
	x

x
	
	
	

	4
	Board Resolution authorizing the filing of the application and the designation of representative (notarized) 
	x
	x
	x
	
	
	

	5
	List of Employees (Include designation)    
	x
	x
	x
	x
	x
	x

	6
	Personal History Statement of Principal Officers – Bio-data
	x
	x
	x
	
	
	

	7
	Audited Financial Statements for the last three years (for new companies which have started operating for only six months, an Audited Balance Sheet is enough)
	x
	x
	x
	
	
	

	8
	Certificate of Registration from SEC (for Corporation and Partnership) and/or Certificate of Registration from DTI (for Single Proprietorship) 
	x
	x
	x
	
	
	

	9
	Articles of Incorporation (for Corporation and Partnership)
	
	x
	x
	
	
	

	10
	BIR Clearance (updated) / Certificate of Registration
	x
	x
	x
	
	
	

	11
	Mayor’s Permit (for the current year)
	x
	x
	x
	x
	x
	x

	12
	Annual Permit to Operate from Philippine Port Authority
	x
	x
	x
	x
	x
	x

	13
	List of Non-PEZA clients 
	x
	x
	x
	
	
	

	14
	Schedule of Service Rates (standard)
	x
	x
	x
	
	
	

	15
	For Licensed Customs Brokers: PRC Certificate and ID; and BOC Accreditation
	x
	
	
	x
	
	

	16
	Authority to Operate from the Civil Aeronautics Board (for Air Freight)
	
	x
	
	
	x
	

	17
	Certificate of Accreditation from the Philippine Shippers’ Bureau 
(for Sea Freight)
	
	x
	
	
	x
	

	18
	Name and Address of Agents and /or Principal abroad 
(for Freight Forwarding)
	
	x
	
	
	
	

	19
	Common Bond with Bureau of Customs 
	x
	
	
	
	
	

	20
	List of Vehicles / Trucks certified and signed by the company’s official.
	
	
	x
	
	
	x

	21
	Copy of Franchise of LTO – Decision from LTFRB
	
	
	x
	
	
	x

	22
	OR/CR of Vehicles (must be updated and under the name of the applicant)
	
	
	x
	
	
	x

	23
	List of drivers and helpers - include bio-data, 2x2 ID picture, clearance from NBI, Police and Barangay
	
	
	x
	
	
	x

	24 
	List of Peza-clients  
	
	
	
	x
	x
	x

	25
	Certification of No Derogatory Record from Security Services Dept.
	
	
	
	x
	x
	x

	26
	Xerox Copy of Provisional Authority
	
	
	
	x
	x
	x


Once approved by the Director General of PEZA prior to the release of the Authority, please submit the ff:
26. Filing/Application Fee of PhP3,600.00 (For new applicant)
27. Franchise Fee (for one year) of PhP6,000.00 

28. Original copy of Surety Bond in favour of PEZA stating that the company shall file a fidelity or surety bond in the amount of Php100,000.00, which may be increased if found inadequate by the Director General, which bond shall answer for any damages which PEZA may suffer thru the negligence the company or its employees may commit in connection with its operations with PEZA, as well as for any financial obligations that it has assumed and failed to settle according to its agreements or commitments with the Authority.
NOTE: ORIGINAL DOCUMENTS MUST BE PRESENTED TOGETHER WITH THE PHOTOCOPIES

