






























ANNEX A 
 
 

PHILIPPINE ECONOMIC ZONE AUTHORITY 
PEZA Building, Roxas Boulevard corner San Luis Street, Pasay City 

Metro Manila, Philippines  
 
 

APPLICATION FOR ACCREDITATION 
 AS A VALUE-ADDED SOLUTIONS PROVIDER (VASP) 

FOR THE PEZA E-SYSTEMS 
 
 

                        Date Filed ____________ 
     O. R. No.  ____________ 

                                                        Amount     ____________ 
   
 
 

 
Name of Firm : _________________________________________________________ 
Address :______________________________________________________________ 
_____________________________________________TIN:_____________________ 
Telephone No.:___________________Fax No.: ________________ E-mail:_________ 
 
Applicant’s Representative (Contact Person)  to PEZA :   
Name : _______________________________________________________________ 
Address  :  ____________________________________________________________ 
Telephone No. : __________________________ Fax No.  ______________________ 
 
Applicant’s Existing Business Entity,  Registration (if any): 
                              Office                                             Date                   Registration No. 
Securities and Exchange Commission (SEC)  ________________       ______________ 
Department of Trade and Industry                   ________________       ______________ 
Bureau of Customs  (BOC)                              ________________       ______________ 
Others, please specify  ________________    ________________       ______________ 
 
Capital Structure - For Corporations Only (Value in Peso) 
      Common Stock                Authorized No. 
   __________________     _______________ Amount P __________ Par ________ 
     

 Subscribed Paid-Up 
Stockholders No.  Amt. P % Total No.  Amt. P % Total 

1.  Filipino   
2.  Non-Filipino 
      a. 
      b. 
      c. 
      d. 
      e. 
               Total 

      



1. Brief History/ Profile of Applicant: Brief description of the nature of business, number 
of years in operation. (Please attach separate sheet) 

 
2.   Organization Chart:  (Please attach separate sheet) 
      Write-up on the organization with focus on ICT Personnel providing details as follows: 
       
      IT Personnel (state the number) 
      Project Manager  ____  Database Administrator  ____ 
      Systems Analyst  ____  Network Administrator  ____ 
      Programmer / Developer ____               Technical Support Specialists ____ 
 

3.   Capital of Partners or Single Proprietor  (as applicable) 
                                         Nationality                                                     % of                   
                                         (Indicate if                                                     Firm’s                
       Name                         Naturalized)    Residence       Capital            Total                 TIN.
  

  

__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
__________________   ____________   __________   _________   _________    _______ 
 
4.   Business Activities Other Than Those Covered by Application 
 
                    Name                              Location/Address                  Product/Service
________________________    ________________________      __________________ 

  

________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 



5.  Applicant’s Incorporators (For Corporation Only) 
                                          
                                                         
       Name                                             No. of Shares                   Tax Identification Number
________________________    ________________________      __________________ 

             

________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
________________________    ________________________      __________________ 
 
    
6.  Principal Officers 
                                                                       Nationality  
                                                                       (Indicate if                                              
           Name                     Position                 Naturalized)               Residence           
________________   _______________    ____________   _______________   _______ 

TIN 

________________   _______________    ____________   _______________   _______ 
________________   _______________    ____________   _______________   _______ 
________________   _______________    ____________   _______________   _______ 
________________   _______________    ____________   _______________   _______ 
________________   _______________    ____________   _______________   _______ 
________________   _______________    ____________   _______________   _______ 
________________   _______________    ____________   _______________   _______ 
________________   _______________    ____________   _______________   _______ 
________________   _______________    ____________   _______________   _______ 
________________   _______________    ____________   _______________   _______ 
________________   _______________    ____________   _______________   _______ 
________________   _______________    ____________   _______________   _______ 
 
 
 (Please attach list of personnel authorized to transact with PEZA) 
 



7.  List of affiliate companies registered or accredited with PEZA or doing business 
with PEZA and/or PEZA enterprises. Indicate also if the company itself is registered or 
accredited with PEZA, if any. 
 
Name of              Stockholders          Address              Type of              Nature of  Services/     
Company              Common to                                    Registration,            Transaction with  
                                 VASP                                        Accreditation               PEZA 
 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
____________  _______________ ___________ _______________ __________________ 
 
 
8.  List of ICT Resources (please use separate sheet) 
 
 
 
9. Project Summary: Brief description of the project in accordance with the Guidelines for 
the Accreditation of VASPs. (Describe how the minimum requirements for the system/s will 
be delivered and operated. Please attached separate sheet.) 
 
   
10.  Attach other documents listed in the Guidelines  
 
 

 



ANNEX B 
 

 APPLICANT’S NOTARIZED UNDERTAKING 
 
In applying for PEZA accreditation, the Applicant herewith makes the following representations 
and commitments: 
 
1.  The applicant is capable of operating on a sound and efficient basis and of contributing to 

the objectives of the Philippine Economic Zone Authority (PEZA) and to the development of 
the national economy in general.  Its project is economically, technically and financially 
sound. 

  
2.  Applicant proposes to engage in good faith in creating a market for its services. 
  
3.  Applicant shall submit periodic reports and other information that the Authority may require 

on its Services. 
  
4.  The Applicant has read R. A. 7916, as amended, and the Rules and Regulations adopted by 

the PEZA and commits itself to abide by the provisions thereof and amendments thereto. 
  
5.  The Applicant will start and operate the project covered by this application within such 

reasonable time as may be fixed by the Authority. 
  
6.  If the Applicant is a corporation, the Board of Directors of Applicant has authorized the filing 

of this application in accordance with the terms thereof. 
  
7.  That pursuant to the provisions of Sec. 3 and Sec. 14 of  R. A. 3019 (Anti-Graft Act), the 

Applicant VASP has not given or promised to give and will not give any gift to any officer or 
employee of the Philippine Economic Zone Authority (PEZA) in connection with the filing 
and processing of this application. 

  
8.  That based on the records of the Applicant, no PEZA Board members or department 

Director and/or employee of the PEZA has an investment or any other financial interest 
direct or indirect, in the Applicant VASP. 

  
9.  That there exist no dummy relationship between the stockholders or Directors of the 

Applicant and any foreigner. 
  
Done in the City/Province of _________________________________________ 
this ___________________ day of _______________________, _______. 
 
                 ________________________ 
                Affiant 
                 ________________________ 
             Designation 
 
 Subscribed and sworn to before me this ________ day of _________________, _____ 
in the City/Province of _______________________, Affiant exhibited to me his Passport No.  
_________________ issued at __________________, on ___________, ______ 
 
 
                 ________________________ 
                    Notary Public 



                 Until December 31, ________ 
 

ANNEX C 
 

ANTI-GRAFT CERTIFICATE 
 
 
 I, _________________________________________, of legal age, President/General 
Manager of ___________________________________________ with postal address at 
___________________________________________________ after having been duly sworn, 
depose and say: 
 
 That pursuant to the provisions of Section 3 and 14 of R. A. 3019 (Anti-Graft Act), the 
applicant company _______________________________________________ has not given or 
promised to give, and will not give, any gift to any officers, employees of the Philippine 
Economic Zone Authority (PEZA) in connection with the filing and processing of this application, 
nor will give such gift to any of said officers or employees after approval of its application.  
 
 That based on the records of the applicant, no Board Member or officer of the Philippine 
Economic Zone Authority has an investment or other financial interest, direct or indirect, in the 
applicant; and  
 
 That this certificate was made with the approval of applicant’s board of directors. 
 
 
                          __________________________ 
              Affiant 
 
 
 
 
 Subscribed and sworn to before me this ________ day of _________________, ______ 
in the City/Province of _______________________, Affiant exhibited to me his Passport No.  
_________________ issued at __________________, on ___________, ______ 
 
 
 
              _________________________ 
                   Notary Public 
              Until December 31, _________ 
 
 
Doc. No. _____________ 
Page No. _____________ 
Book No. _____________ 
Series of _____________ 
 
 
 
 
 



ANNEX   D 
 

UNDERTAKING/WARRANTY AGAINST LIABILITY 
 
 In applying for PEZA accreditation as Value-Added Solutions Provider (VASP), the 
applicant herewith makes the following representations and commitments: 
 

1. The applicant agrees to keep and hold PEZA and its officers free and harmless from and 
against any and all losses, claims, damages, liabilities, costs and expenses of any legal 
action, claims, and/or judgments arising out of or by reason of any injury or liability 
caused by any person relating to the services and operation of the software it shall 
provide; 

 
2. In lieu of posting a surety or performance bond, the applicant hereby undertakes that it 

shall indemnify or answer for any damages which PEZA, its officers, or any enterprise 
availing of its (applicant) services may suffer through the negligence of the applicant or 
its employees may commit or cause in connection with or arising from the operation of 
PEZA e-systems; 

 
3. In the event that the PEZA e-systems will suffer any defect, the applicant shall institute 

measures to remedy it; provided that when the defect is persistent, it shall be a sufficient 
ground for the cancellation of its accreditation. 

 
4. The applicant shall well and truly perform and fulfill all the undertakings, covenants, 

terms and conditions stipulated in the guidelines and certificate of accreditations, 
including the PEZA law (RA 7916, as amended) and its implementing rules and 
regulations, circulars, and other issuances. 

 
Done in the City/Province of ______________________, this _____ day of _____________. 
 
         _______________________ 
              Affiant 
 
         _______________________ 
                     Designation 
 
 SUBSCRIBED AND SWORN to before me this ____ day of ________________, in the 
City/ Province of ____________________, affiant exhibited to me his Passport No. 
____________ issued at _____________________, on ______________. 
 

 
                    _________________________ 

         Notary Public  
               Until December 31, _________ 
 
 
Doc. No. _____________ 
Page No. _____________ 
Book No. _____________ 
Series of _____________ 



ANNEX   E 
 

CERTIFICATION OF FILING OF APPLICATION 
 
 
 
 

 I, _________________________________________, of legal age, Filipino, with address 
at _____________________________________________________________ 
depose and state: 
 

That I am the President / General Manager of 
____________________________________________ (the “Company”), a domestic 
corporation duly organized and existing under the laws of the Republic of the Philippines, with 
principal office at ______________________________________ 
____________________________________________, and I officially represent the company 
for purposes of filing of its accreditation with PEZA for authorization to provide the PEZA e-
Systems to all PEZA-registered enterprises and PEZA-administered economic zones and 
offices. 
 

That the contents of the herein application filed with PEZA for accreditation as a Value-
Added Solutions Provider are true and correct to the best of my knowledge. 

 
 
 
 
                            _________________________ 
               Affiant 
 
 
 
 Subscribed and sworn to before me this ________ day of _________________, ______ 
in the City / Province of _______________________, Affiant exhibited to me his Passport No.  
_________________ issued at __________________, on ___________, ______. 
 
 
 
              _________________________ 
                     Notary Public 
              Until December 31, _________ 
 
 
Doc. No. _____________ 
Page No. _____________ 
Book No. _____________ 
Series of _____________ 

 



ANNEX  F 
 
 
 

PHILIPPINE ECONOMIC ZONE AUTHORITY 
NON DISCLOSURE AGREEMENT 

 
 
    
  
   
Name of Company

The commitment not to disclose all confidential materials/information that the Company would 
obtain as a Value-Added Solution Provider of the PEZA E-Systems (“Purpose”). 

, (hereinafter referred to as “Company””), with office address at 
________________________, hereby expresses its commitment to be legally bound by the 
provisions of this Agreement. 

Confidential Information is that information, whether in oral, written, graphic, electronic, or other 
form of communication which the Philippine Economic Zone Authority (PEZA) has not released 
publicly and which PEZA considers as confidential and/or in which PEZA has a protectable or 
proprietary interest. 

1.  Any and all information which is disclosed by PEZA to the Company and which is to be 
protected hereunder by the Company shall be considered as Confidential Information and 
is entitled to protection. 

2.  The Company agrees that (1) all Confidential Information disclosed by PEZA to the 
Company shall be used solely for the Purpose; (2) all confidential Information shall remain 
at all times the property of PEZA; (3) it may disclose Confidential Information only to 
Company’s authorized employees and/or consultants who are involved in the use of the 
Confidential Information and have agreed in writing to be bound by the terms of this 
Agreement. 

3.  The Company shall make no copies of Confidential Information disclosed by PEZA except 
as necessary for use in accordance with the Purpose, and any copies which are made shall 
be identified and deemed Confidential Information in the same manner as the original. 

4.  The Company shall employ safeguards against the unauthorized use and disclosure of 
Confidential Information and agrees that it shall protect the Confidential Information of 
PEZA in the same manner and degree that it protects its own Confidential Information, but 
in any event it shall exercise extraordinary diligence in the use and/or disclosure of such 
Confidential Information. The Company further agrees to advise all its employees, agents 
or representatives having access to Confidential Information of the obligation provided 
herein. 

5.  Violation of this Agreement shall render the Company liable for liquidated damages and all 
consequential damages. 
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6.  The Company shall be restricted from disclosing Confidential Information of PEZA pursuant 
to a judicial or governmental order, but any disclosure shall be made only to the extent so 
ordered and provided only that the party receiving an order: i) shall notify PEZA so that it 
may intervene in response to such order, or ii) if timely notice cannot be given, shall seek to 
obtain a protective order from the court or government of such information. 

7.  The obligation and limitations regarding Confidential Information in this Agreement shall not 
apply to the following: 

a. Such information is generally available to the public; or 

b. Such information is already in possession of the Company or its employees without 
restriction and prior to any disclosure hereunder; or 

c. Such information is lawfully disclosed to the Company or its employees by a third 
party that has the right to transmit it without any obligation of confidentiality. 

8.  The obligations of confidentiality and non-disclosure under this Agreement shall commence 
from the time the company is accredited by PEZA as Value-Added Solution Provider and 
shall remain in full force and effect for a period of five (5) years from cancellation of its 
accreditation with PEZA.  

9.  PEZA, however, may terminate this Agreement in its entirety, terminating the use of all 
Confidential Information disclosed under this Agreement, or PEZA may terminate the use of 
a particular Confidential Information disclosed under this Agreement, at any time without 
liability for such termination. 

10. When the Company no longer needs any particular Confidential Information it has received 
from PEZA for the Purpose or upon the request of  PEZA, whichever occurs first, the 
Company shall promptly cease using and shall return to PEZA or destroy (and certify 
destruction of) i) such Confidential Information, together with any tangible copies it has 
made, ii) all writings, descriptions and summaries involving or based on such Confidential 
Information, and iii) all copies stored in any computer memory or medium. 

11. The Company agrees that it shall not engage directly or indirectly, for itself, or with any other 
person, in any work or undertaking which shall create any legal impediment against its 
performance of its obligations under this Agreement. The Company represents that there is 
no such legal impediment. 

12.  All notices under this Agreement shall be in writing and delivered to: 

The Director General, Philippine Economic Zone Authority, PEZA Building, Roxas 
Boulevard corner San Luis Street, Pasay City. 
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13. If any provision of the foregoing terms shall be unlawful, void for any reason unenforceable, 
then that provision shall be deemed severable and shall not affect the validity and 
enforceability of any remaining provisions.  

 
 
IN WITNESS WHEREOF, the Company hereto has signed this Agreement this 
___________________ at Pasay City, Philippines. 
(NAME OF COMPANY) 
 
 
BY: 
 
____________________ 
(NAME OF REPRESENTATIVE) 
(DESIGNATION) 
 
 

ACKNOWLEDGMENT 
 
Republic of the Philippines) 
                  ) S.S. 
 
       BEFORE ME, this ____________, personally appeared  _____________, with Passport 
No. __________, issued on _____________ at ___________, known to me and to me known to 
be the same person who executed the foregoing instrument and acknowledged to me that the 
same is his free and voluntary act and deed as well as that of the entity represented. 
   
      Said instrument refers to a Non Disclosure Agreement consisting of three (3) pages, 
including this page, signed by the party and his witness on each and every page thereof and 
sealed with my notarial seal. 
 
 
 
Doc. No. ______ 
Page No. ______ 
Book No. ______ 
Series of ______.        
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ANNEX G 

PROJECT DATA SHEET* 
 
PROJECT NAME 

 

NAME OF CLIENT ORGANIZATION 

 
DATE OF CONTRACT 

 

NAME OF PROJECT DIRECTOR/MANAGER, TEAM LEADER) INVOLVED 

 
No. of Staff-Months; Contract Duration   

 

ADDRESS & TEL. NO. OR EMAIL ADDRESS 

 

 

NARRATIVE DESCRIPTION OF THE PROJECT,  ACTUAL SERVICES PROVIDED (FUNCTIONS / SERVICES AUTOMATED, PROJECT 

BENEFITS) 

 
 
 

 
*- For previous projects applicant has developed which are similar to eIPS/ AEDS.  

Please use one (1) sheet per project. 
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